
 

Date of report: 14th June 2019 

I have now completed the internal audit for Lawley and Overdale Parish Council. I have 
carried out tests on the systems in place and have reviewed the internal controls. I confirm I 
have acted independently; the basis of the internal audit is by selective assessment of 
compliance with relevant procedures and controls. 

A. Appropriate books of account 

The council has used Advent Edge software to record the books of account. The accounts 
are kept up to date and balanced monthly 

B. Financial Regulations 

There is an audit trail of all samples picked.  Financial Regulations were met, payments were 
supported by receipts or invoices and payment schedules were signed by two councillors. 

There was an email trail for most grants awarded and some grant recipients have 
acknowledged receipt of grants.  It would strengthen the internal controls to obtain a receipt 
or acknowledgment from all grant recipients 

There was evidence of quotations for works being compared and his being considered 
during council meetings. 

VAT was appropriately accounted for and VAT reclaims had been made. The council had 
been unable to reclaim the VAT on the purchase of two laptops as no VAT invoice had been 
provided. 

C. Risk Assessments 

A risk assessment has been carried out and reviewed by the Finance Committee. 

The council’s insurance cover includes public liability, employer’s liability and fidelity 
guarantee and is adequate for the council’s needs. 

A back up of the council’s data is kept using one drive which will protect the data if the 
computer should fail.  

D. Precept 

The precept was set after the council considered its budget requirements for the year at the 
finance committee and again at full council. There is evidence of financial monitoring reports 
being presented to the Finance Committee meetings. 

E. Income 

There were no unusual receipts during the year.  Income received is mainly from the precept 
and room hire. Most income is received by internet payments directly into the bank account.  
A sample of income invoices were tested and corresponding transactions were found in the 
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accounts. 

There was no interest received during the year. 

F. Petty Cash 

Petty cash is not used by the council and therefore not tested. 

G. PAYE 

PAYE was correctly administered for members of staff, a sample of salary payments were 
tested and found to be correctly calculated with the correct PAYE/NI deductions made. 
There is evidence of payments being made to HMRC and RTI submissions were made. 

All employees have been enrolled in a qualifying pension scheme. 

H. Asset Register 

The parish council maintains an updated asset register which has been reviewed during the 
year.  

I. Bank reconciliations 

Monthly bank reconciliation statements are produced and presented to council. There is 
evidence that the bank reconciliations are checked and agreed by members of the council. 

I have recalculated the year end bank reconciliation and confirm it is correct. 

 J. Accounting Statements 

The year end accounts have been prepared on a Receipts and Payments basis. The parish 
council is moving over to preparing the year end accounts on an Income and Expenditure 
basis and preparation for this has been carried out for next year. 

The accounting statement on the AGAR agrees to the accounting records. 

 

Diane Malley 
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